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Community Grants Program: Letter of Intent – Spring 2012
Please rename your Letter of Intent document as [your agency name here]_LOI_2012Spring, and send it as a Word document to grants@thecalgaryfoundation.org and include the document name in the subject line. Along with this Letter of Intent, please send a separate file (PDF) of your organization’s most recent audited or Board-certified Financial Statements.
NOTE: If you are asked to prepare a full application; that is your opportunity to provide details of the proposed work. The Letter of Intent needs to contain high level information only.
	Section 1: ORGANIZATION PROFILE

	Date 
	

	Name of Registered Charity
	

	Canada Revenue Agency BN/Registration Number
	

	Provincial Incorporation Number (AB Societies Act)
	
	Year of Incorporation
	

	Mailing Address


	Address

	
	City
	Province
	Postal Code

	Project Contact Person Name
	

	Title
	

	Email
	

	Telephone
	
	Fax
	

	Website Address
	

	Organization’s Annual Operating Budget
	$ 
	Fiscal Year End
	

	Number of Full-time and Part-time Staff
	 (FT)       (PT)
	Number of Volunteers
	

	Organization’s Mission or Statement of Purpose 
	

	Population Served: (e.g., Seniors, Youth, Newcomers, Aboriginal People, General Public)
	
	Total Number of People or Clients Served per Year
	

	Section 2: PROJECT OVERVIEW

	Project Title
	

	Concise Project Description:
In one sentence, describe the goal or purpose of this project
	

	Project Start Date
	
	Project End Date
	

	Amount Requested from the Foundation
	$ 
	Total Project Budget
	$ 

	Every Community Grants Program request must fit at least one of our program priorities. (Consult the Guidelines on our website for details.) Within which one or more of these priorities does your project fit? (If more than one priority, please rank, i.e.; 1=high, 4=low).

	Create New Futures
	
	Engage 
Citizens
	
	Explore & Celebrate Our History & Culture
	
	Strengthen Charities
	

	For The Calgary Foundation Office Use Only:
	FIMS Profile:
	Grant #: 


The response area for each question allows for about 175 words. You are welcome to revise the row height for each response; however, your responses to questions 1 through 4 in Section 3: Project Highlights must be confined to Page 2.
	Section 3: PROJECT HIGHLIGHTS

	1. What community issue or need do you aim to address with this project? Describe any evidence of this issue or need.

	

	2. What do you propose to do to address this issue or need? Describe the activities to be undertaken.

	

	3. How does addressing this issue or need fit with your organization’s mandate or purpose?  What other organizations address this issue or need?

	

	4. What is the intended impact of this project upon your organization and/or the community? 

	


	Section 4: PROJECT BUDGET (HIGH LEVEL MAJOR CATEGORIES ONLY)

	Anticipated Project Revenue Sources 
	Project

Revenue
	Pending or confirmed? 
	Notification Date if Pending

	The Calgary Foundation
	
	pending
	

	Other Revenue Sources CONFIRMED
	
	confirmed
	

	Other Revenue Sources PENDING
	
	pending
	

	TOTAL PROJECT REVENUE
	
	
	

	Anticipated Project Expenses (major categories)

Please provide major expense categories only at this stage. 

Note that the request to TCF cannot be increased after the Letter of Intent stage.
	Total Project Expenses

	Internal Human Resources 
	

	External Human Resources
	

	(Insert appropriate category description)
	

	(Insert appropriate category description)
	

	Essential Project Support (5-25% of TCF grant request) 
	

	TOTAL PROJECT EXPENSES 
	


Contact The Calgary Foundation if you have any questions about the Letter of Intent or the process. 
Remember to send your financial statements separately and include your organization’s name in that filename. 
Please use a minimum nine point font throughout your Letter of Intent. 

For further information contact grants@thecalgaryfoundation.org
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